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MIT ARTS COMMERCE & SCIENCE COLLEGE, ALANDI (D),
WORK ORDER PROCEDURE

Receive the Purchase Requisition form from concern Department.

A
Ask quotations from approved suppliers (Minimum 3 Quotations)

)

Negotiate the rates with vendor in purchase committee meeting
and prepare the comparative statement along with the minutes of
meeting.

|

Prepare the purchase order and budget note as per the Terms &
conditions discussed in meeting. Forward along with all above
documents and obtain the approval from concern authorities.

g

After approval send the PO to supplier to start or implement the
service as per the conditions agreed by them.

A

Receive the service in stipulated period and check them as per the
requirement by the Department.

A

Inspection / Testing of service from concern department and
obtain the technical report/ check test report from them.

v

Make the entry in Stores Inward Register.

Y
Forward the Tax invoice to Accounts for payment.

Prepare & Reviewed By:- Approved By :-

~

i
Dr. B. B.
Principal

MIT ACSC Alandi (D).

Mr. Sandeep Rohinkar
Registrar & Head - Account
MIT ACSC Alandi (D).




MIT ARTS COMMERCE & SCIENCE COLLEGE, ALANDI (D),
PURCHASE ORDER PROCEDURE

Receive the Purchase Requisition form from concern Department.
Check the availability in Stores, if not available then,

!

Ask quotations from approved suppliers for major items
(Minimum 3 Quotations)

v

Negotiate the rates with vendor in purchase committee and
prepare the comparative statement along with the minutes of
meeting.

.

Prepare the purchase order & budget note as per the conditions
discussed in meeting. Forward along with all above documents and
obtain the aporoval from concern authorities.

I

After approval send the PO to supplier for supply/arrange of
material as per the conditions agreed by them.

v

Receive the items in stipulated period and check them as per the
requirement by the department.

A

Inspection / Testing of equipment from concern department and
obtain the technical report/ check test report from them.

!

Make the entry in Stores Inward Register.

.

Maintain Receipt / consumption record register for daily issue of
stationery items.

!

Make Entry in Dead Stock Register of Non Consumable item.

!

Forward the bills to Accounts for payment.

Prepare & Reviewed By:- Approved By :-

Ly o
Mr. Sandee ohinkar ' i Dr. B. B. Wa re

Registrar & Head - Account Principal
MIT ACSC Alandi (D). ' MIT ACSC Alandi (D).




E 3 MIT Arts, Commerce
PURCH, JE REQUISITION & Science College

L Alandi-Devachi, Pune 412 105.
TO : ept. k Date ‘ 20/05/2016
FROM ter Lab Requisition By Sandeep S. Muley

LIST OF MATERIALS REQUIRED

Material d For: - Computer Lab
Sr. scription Unit Qty. Qty. Cost Rs. | Required By
No. i demanded | available APP, Date
o1 | Intel GoN i3 Processor .
4GB DDR3 RAM ,500GB
’ ? NOS
7200RPM SATA HDD 60 33,500 | Urgent

DVD-RW, Intel HD Graphics,
PCI/PCIe Slots, Gigabit
Ethernet :
Serial Port, Parallel Port,
Classic Professional
Keyboard,

Optical Mouse, 19.5” Wide
LED Screen, 3 year onsite

warranty
Y%
'To i?:u r~ 20’/ ‘olow -~

o

W : g % ,@a&; A\
A & _ { ’
l | l
Applicant Store & Purchase Head Of Dy.Registrar Principal
In- Charge Dept.




Cyberret IT Pvt Ltd

Shop No.8, Shrinath Plaza 6
Dyaneshwar Paduka Chowk

F.C.Road, Pune 411 005 cybemet_ it
Tel. 25539384, 25539147 pvt Itd

ISO 9000:2008 Certified
To, Date : 23.05.2016
Ref..CYB/Q/RA/23052016/03
MIT ACSC
Alandi
Pune

Sub. : Proposal for Lenovo Desktops

Kind Attn. : Mr. sandeep mule .

Quotation
# _|Particulars Rate| Qtyl  Amount
1|Lenovo Think Center E73 Series 31,500 60| 1890000
| {intel Core i3 Processor, 4GB DDR3 RAM ,500GB 7200RPM SATA HDD
- ___|PVD-RW, Intel HD Graphics, PCI/PCle Slots, Gigabit Ethernet ZC Y
___|Serial Port, Parallel Port, Classic Professional Keyboard, S5UN
___|Optical Mouse, 19.5” Wide LED Screen, 3 year onsite warranty 71
0S: DOS ~
Terms and Conditions Order to be placed on -
1 Taxes :Allinclusive CYBERNERT IT PVT LTD
2 Delivery: Within four weeks. ) GODOWN NO. 6,
3 Payment : 50% Advance, balance against delivery. JADHAV WAREHOUSING
4 Billing : From wagholi warehouse. GAT NO 2324, WAGHOLI
PUNE 412207.
Cybernet IT Pv’t Ltd
Sd/- ' N
Ravindrat§akate Q(Z{ <O0 { - A VL’ f‘n el fsve
4
" 931094737 :
- 95|07 [2z01€
W




IKon Business Solutions

(] 1401 A wing 14™ Floor Silver Leaf
B s Apartments Akruli Road,
Kandivili (East), Mumbai 400101

Mobile: 88 79 765605

Date: 21/07/2016

To.

The Principal,
MIET ACSC
Aalandi, Pune.

Sub: Quotation for Lenovo Desktop Edge 73 10ASAQ6YTH

Respected Sir,

We wish to introduce ourselves as the Distributors for all Principle Companies like

IKON is mainly service based organization having a team of trained Engineers to ensure prompt .
and trouble free function of these equipments.

As per the discussion, we here by offer you the suitable model with competitive rate as

mentioned below.

Sr. No. | Description Qty | Aniou(lt(Rs.)

Lenovo Edge 73 Desktop 10ASA06YIH
Tower / Intel H81 / Intel Core i3-4150/ 4 GB

01 DDR3 /500 GB 7200RPM / DYDRW /DOS /3 01 30000.00
Years Onsite / 19.5" TFT
Lenovo DVD
]




Terms & Conditions:

Prices: 5.5% VAT inclusive in the Unit Price.

Octroi: Inclusive.

Payment: 100% on Delivery & Installation

Delivery: Within 1working week from the date of Purchase order.
Service: 3 years On Site Warranty.

Looking forward for your valued order and assuring you of best services and long lasting relationship at
all times.

thanhe You!

v Business Solution Pyt Ltd

ol b

— 2
Prathamesh Narvekar
d

Business Hea
Cell: 88 79 765605
Email: prathamesh.narvekar@ikonbusiness.co.in

IKON BUSINESS SOLUTIONS PVT LTD,
A-1401, SILVER LEAF Apartment,
AKURLI ROAD, KANDIVALI ( EAST)
MUMBAI 400 101,

Tel #:(022) 2886 5824

E mail: business@ikonbusiness.co.in

In 150 9001:2008 Certified Company




COMMERCIAL PROPOSAL

Desktop :
SR. MODEL / DESCRIPTION Qry uom U. PRICE TOTAL
No. (In INR) AMOUNT
(In INR) i
1 | Edge 73 10ASAODLIH H81>Intel Core i3 Processr-4170 / 60 Nos. 31,500.00 1,890,000.00 i
DDR3 RAM 4GB/500GB 7200RPM SATA HDD / DVD-RW/ :
Intel HD Graphics/PCI/PCle SLots/Gigabit Ethernet/Serial !
Port,Parallel Port,/Classic Professional Keyboard/Optical :
Mouse 19.5"Wide LED Monitor (60DFAART1WW) Os i
DOS/3Yr Onsite warranty ‘
Total 1,890,000.00
‘ i

H
|

Reg.office: C-DOT SYSTEMS PVT LTD.. 41/5 Chinar Apartments, Tarate Colony, Off Karve Road, Erandwane PUNE -
4 411004.Tel - +91-20-25412211/25447139. Fax : +91-20-25450318




TERMS & CONDITIONS

VALIDITY OF OUR
OFFER (In Days)

LOCAL TAXES

Taxes extra as applicable. Incase of any change in Govt. Taxes would be to your
account

PAYMENT

100% ADVANCE

DELIVERY

Within 2-4 weeks from the date of PO & advance payment

\—{ WARRANTY TERMS

3 Years Onsite

1 IFSCIRTGSINEFT

ORDER TO BE Office :
PLACED ON C-DOT SYSTEMS PVT LTD.
41/5 Chinar Apartments,
Tarate Colony, Off Karve Road, Erandwane
PUNE - 411004
Maharashtra, India
Bank Details
Account Name : C-DOT SYSTEMS PVT LTD.
Banks Name . Axis Bank Ltd
Address :  Kothrud Branch Pune
Current A/C No : 104010200002431

Thanking you and assuring you of the best services at all times,

‘Bes: Regards
For C-DOT SYSTEMS PVT LTD.

Sanjay Pokale

This is comp

ised dc it. No sigr are required.

Reg.office: C-DOT SYSTEMS PVT LTD,, 41/5 Chinar Apartments, Tarate Colony, Off Karve Road, Erandwane PUNE -

411004 .Tel . +91-20-25412211/25447139, Fax :

+91-20-25450318




M IT Arts, Commerce
& Science College
Alandi (D.) Pune 412105
PURCHESE COMMITTEE MEETING
Date: 2513|2¢t€

Subject: Purchoging of Lenave Dealbop . ET3 Seridh.

Indenter: Mg<. Rashmy Lad (H0d 8.Sc.Cemp Sciemce 'aqn‘)

Summary/ Assessments of comparative statement:

1. Following supplier quoted for the above said requirement.

1) Cyhefnet. b

L2y Tlon Buitmesl  Selukion

Moy C.aot systern Pt tdd.

<« RS

Sig;mtuﬁ of Indenter

Minutes of Demonstration (If Any): Attached Copy: Yes/No-




Wik Gompati Son of ather ST kA
Cy hoswet -ty Loweyt plute.  Hewee etdes

lace 4o net -k 4 e fo Vesclod

Recommendation of Purchase Committee:

Members:

1. Dr. B.B.Waphare, Chairman ﬁf/)/
2. Prof. Akshada Kulkarni, HOD BCA- %y”—

ey, A
3. Prof. Manasi Atitkar, HOD B.Com.- Eifz"—"“

4. Prof. Vijayalaxmi, HOD Maths- _ \\ |

5. Prof. Rashmi Lad, HOD B. Sc. (CS)- Q}J/
6. Prof. Shriram Kargaonkar, HOD Stats- ﬁL )
7. Prof. S.P. Mahajan, HOD Etx- %\;;cu\o
8. Pro'f. Amol Mane, HOD BBA- /7@

9. Mr. Gaurav Magar, Dy. Registrar- -AB.—
10. Mr. Rahul Barathe, Librarian- ’2 '
11. Mr. Durgadas Rajguru. Store In Charge- C’ Qg

| 12. M- Ra&km\ Lcm/ Q\(”/J

/




; m.u Arts, Commerce :
BT | S Tsicce | COMPARATIVE STATEMENT
Alandi (D.), Pune - 412 105.
) MME | Lenovo Desktop Specifications: | Lenovo 73 Desktop 4 GB, DDR3 RAM,500 Date: .25/07/2016 ,
GB,7200RPM, DVDRW/ DOS/3Yrs Onsite
! ) ) warranty19.5” LED Screen. .
: Sl. Particulars/Types of items/Job Qty. Required Name of the Supplier Rate Rs Total Rs. Remarks
| _No. .
i
, Lenovo Think Center E73 Series PR
w | Intel Core i3 Processor, 4GB DDR3 Cybernet.it 29,500.00 | 17,70,000.00
_ _ RAM ,500GB 7200RPM SATA HDD
_, ! DVD-RW, Intel HD Graphics, PCI/PCle o
Lo | Slots, Gigabit Ethernet 60 Set 1kon Business Solution 30,000.00 18,00,000.00
ﬁ, - | Serial Port, Parallel Port, Classic €
__ ” Professional Keyboard,
: | Optical Mouse, 19.5” Wide LED . .
i ' Screen, 3 year onsite warranty C-Dot Systems Pvt.Ltd. 31,500.00 | 18,90,000.00
A, 0S: DOS
- -
) _ﬁ Name of Supplier. Cybernet.it Ikon Business Solution C-Dot Systems Pvt. Ltd.
b | Tax./VAT 5.5% Vat (inclusive) 5.5% Vat (Inclusive) Extra as applicable
M‘Umméd\ Time Immediate 1 working Week 2 to 4 weeks From PO
| Payment Term 100% after Delivery & Installation 100%. On Delivery & Installation 100% Advance |
, Warranty i 3 Year On Site Warranty 3 Year On Site Warrarity 3 Year On Site Warranty
I Approved Yes No
i
W
w .
4 v
|
i Store IN Charge Head of Department Dy. Registrar Principal
{
S







" e
~IVERY CHALLAN

cybernet.it

Private Limited

Shop No. 6, Shrinath Plaza,

1184 /4 , Dnyaneshwer Paduka Chowk,
F.C. Road, Shivajinagar, Pune - 411005.
Tel.: 25539384, 25539147, 25520661
E-mall : sales@cybemetit.com

(To MAEE 'S pris om0
SCURNE oo 1nen-€

MRaadl  Deveela Pumf,[“l;a

Te\ r02—-@"30 Lf%_rﬁo

N

Challan No. :

Date Pone ,,,\ nel b
Your P.O. No.:

Date

(Sr. No. Description Quantity

Wl Lenewe Desuds p Core 123
TN 0 3 Ao SGosh pad
dud Plwe Pci Slodk Sevied Pory
Pervet el Po vy ke beard pu @
ERRS UO\MM&»[ TSe s

Go Wos

(VB \O\~S’\\ nguo LED N\w’/\;'*’oy Ma)

.

Kindly receive the above material in good condition.
Checked & Found Correct

Signature
2] Fy’o 20l 4




SIS

TAX INVOICE (Ex-Warehouse) -

wybernetit Pvt Ltd Invoice No.
JO ',-..Eillup No 6.Shanoth Plaza, WGL/2016/10/053
" RDyaneshwar Paduka Chowk, -
B :fﬂ\llo" College Road, Delivery Note

“Pune 411005

'1I"MC -LBT 073-0019030

1e1:020 - 25539384 /25539147
. £-Mail : accounts@cybernetit.com
Buyer

MAEER's Arts, Com & Science College
Alandi Devachi Pune - 412105

Tel : 020-30253500, 30253600

Supplier's Ref
. Buyer's Order No.
'MAEER'S/MITACSC 16-17/29
Despatch Document No

Despatched through

Comp L% "7

SCi tevplab/akifag 4. \

I

N A
SRT A

Dated

20-Oct-2016
Mode/Terms of Payment

Other Reference(s)

FOR COMPUTER LAB Sandeep Muley
Dated

26-Jul-2016

Delivery Note Date

| We hereby certify that our registretion certificate under

i the Maharashtra value Added tax act 2005 is in force on

i the date on which the sale of the goods specified in this

! Tax Invoice is made by us and that the transaction of the Company's LBT No.
i sale covered by this Tax invoice has been effected by |

jus. And that it shall be accounted for in the tumnover of ;

| sale while filing of retuns and the due tax if any, payable |
lon the sale has been paid or shall be paid. ; ;

This is a Computer Generated invoice
MY A, C, S.C.
Certified that material received in
good condition & has been entered
in Regam@b Page No./SIB No./
58(34

Sg & Purchase Officer

' Destination
Terms of Delivery
(et W7 ACSCROVONG-09 [26 Joot 2014
Si Description of Goods Quantity Rate Eer Disc. % Amount
~ o o . .
1 Lenovo Desktop Core 13 60 nos 27,830.18 nos 16,69,810.80
* Intsl 13, 4gb Ram 500gb Hod Dvd RAw ; ‘
1+ Pai Slof Serial Port Paralel Port Keyboard Mouse {
: 3 Years Warranty Dos ’ i : .
;2 :19.5" Lenovo LED Monitor | 60 nos; 0.01 nos, 0.60
[ | . I i [
b | ? | 16,69,811.401
| i ‘ ‘ .
P Sales Vat @6% 6 % 1,00,188.68
i Less Round_Oﬁ‘“; (-)0.08.
i ; |
Checked & Found Coirect 5 .‘ : ‘
) | | i
; . ;’ ' 3
S Sigrature 1' J '
I i i
L . e i i ‘
S Total 120 nos. £17,70,000.00
{ Amount Chargeable (in words) E &OE.
'Rupees Seventeen Lakh Seventy Thousand Only RECEIVE &
CHECKgp
et
|Company's VATTIN  : 27590309975V .
{Company's CSTNo.  : 27590309975C S‘&’”ahzrg
: Company's Service Tax No. : AABCC5138PST001
{ Company's PAN . AABCC5138P .
[ Declaration




I | Arts, Commerce

B | &science College CHECK/TEST/ TECHNICAL

REPORT

Purchase po —25 Inward Cemp Laly ISS L
Lompikn [41-\’ Order Ref. / I ’

Reference
121116 | N A - 26016 | g,
Name of Department: Ce mpute, sl ( lome  Aev )
It is certified that the items Qty.

1) Leneve Qeskivp (o |3

. 606 Nos
8. _L &R RAm , YOO 7514 HD@J OVDRIW,
8. Ve prasd L Meu e
V) e 159" Levovo LED
60 nofl

8. _moaniov
1 e "J""'""M'y Dos.

C Pt By WO WL (2014 [l [ o513 Dukest, 26]10 0016 )

. Ll
I have chééﬁed/ Tested by me. All the items are found correct as per
specification and there is no any deficiency.

1. T have taken the above item /items in my custody and entered in Dead
Stock Register as per dead stock Sr. No. MAEER/ACSC/Comp lab/ 3 [ 1A

2. I will take proper care of the above item/items and carry out any type of
repair/ maintenance and calibration whenever required.

3. 1 should be held responsible for any type of loss / damages for the above
item/items during my custody.

Checked & Fyund Correct

RECEIVED j:/CHECKED
I 7

‘ Signature
Signature

DATE : ( M Hi 20\ ¢ . SIGN. OF DH/IN-CHARGE




/ MAEER'S Ji
: MIT ARTS, COMMERCE & SCIENCE COLLEGE, ;‘
i Alandi, Pune - 412 105. £
(DEAD STOCK REGISTER | =
Del mky
No| lter with accessoies (f any) | Make! Model |~ seriaiNo. P o8 Date C“ESL‘,V?Z"W& s O orem! ay. | uriticest | ok Cost % Suppler [ Lab ncharge[ -
” Al
o | Lewovs Thinklorten E72%ks 1ehovo il miThese/ | 26| iofpeid w6L/saiz/ Tl 65 Srrw mmc - e ™ |(Sign. & Date)
Tl (ete 12 44BRA™, 16-7]24 | - 152 [iefeca] »v’”;y gg;’gA 3":}::' e M, PJ/‘ -
Cos G HDD, DVD-RI  HD 24|7)r016 36]10]e1d ’ . \7’79,000)_
Graphice Efhenned fanalel, : :
Sonvad Yc#d-_ta-atcwu-\,ﬂouw
19.€" LED Serean, DO,
380, 080 P T P
I 9, \eh i
\ D PGoONFGS 20| PaooNCLK. #)|PeonGEsN : \(/; r’“:i?" _5\””‘“‘;@‘3‘3%5%94%%”3““ '
2) PGooGET® w)|PGooGC LA 42)|PGooG WED ;' \\iz;:-_,;‘j“‘ :
3) YGoONANE 23\PéoeTeRe 1)|Peoont py ]
- |9 PeooNG2R 14) PGOONEVE, H)|Plroo NEKE ‘
—{Q) PaeoT7 24 ~ 29)|PéonTraT 45) thop NN, |
) Péeo NEZ4 29)|PGooGpEM 40)| P00 7AG |
%) PeooIx FC 27)|PaconF1 & 47| PhcoT7RH. o
-|8) PaconEoL 28) PGooNHPY 48] PheoT7R € &
—{9) PaeoNFG R 28)PGoONF 3] 49} PGopNEK L
] - |18) PaooNHNE ~30)\PGo6I774 So)|PGooTEED
: ) PGooNH PR, 3.) PGooI 772~ o)|PGooNHNZ
1) PGooT7 8T a2|PhooNFHE C)(PGooNET P
I 13) PGOONF 1R a3)PeooNGaT g;) PGoONG R
18) PGOONGNT )| PércoNH PE <)) pGooTONE
IX) PG ooNHNU 29)PGeaTk P £O)|PaoonFEK
'6) PooNEXR. - 36)|PaecT 77D ﬂ) PGooNG NS
17 PGooNH P7 37)|PéooNFap, )| PacoG E 8N
18) PGoONFOS 32)|PacoNFOE. 2\ Pao0t Fa }
19) PGeoNFEY 29)|PaooTrre, D)\ PG ooNHP1 ot R
“pr)Paoonrt b 4ol efresonase —— -
| A
' | ) | - fl
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